Graduate Policy for Course and Total Withdrawal

Withdrawal from a Single Class With a Grade of ‘W’

A student may initiate the withdrawal from a course in the Office of the Registrar.
Deadlines cited in the Schedule of Classes apply. Withdrawn students are no longer
permitted to attend the class.

Withdrawal from All Classes

A student who wishes to completely withdraw will initiate withdrawal in the Financial
Aid Office (Hearnes Hall). A student who completely withdraws from the University
prior to the last week of classes in a regular or summer semester will receive a grade
of “W” in all courses in which the student is enrolled. Withdrawn students are no
longer permitted to attend classes. If the last date of attendance precedes the official
withdrawal date, the earliest date will be used as the separation date. A student who
leaves school without officially withdrawing will receive grades of ‘F’ in all courses.

Military Withdrawal Policy

Persons involuntarily called to active duty in any branch of the military services of the
United States while enrolled as students at Missouri Southern State University will be
released from their academic responsibilities without penalty. The following options
are available:

1.Complete Withdrawal*

A student called to active duty may request to be withdrawn from all classes and
receive a full refund of tuition paid for class enrollment. Students selecting this option
will follow the normal process for a Complete Withdrawal from the University. A
copy of their orders must be submitted along with the Total Withdrawal form to
receive a refund.

2.Incomplete Grade

A student called to active duty may contact course instructors to explore the option of
receiving an “IN” (incomplete) grade for the course. The normal procedures for an
incomplete grade will apply. The approval of this option is left to the discretion of
each individual instructor.

3.Single Course Withdrawal*

A student called to active duty may request to be withdrawn from a single course past
the normal published deadlines so long as the active duty orders were not received
prior to the published deadline. Students are to complete the Single Course
Withdrawal form. The military orders must be submitted along with the Single Course
Withdrawal form to receive a tuition refund.
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